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avoid problems at settlement
★ Review items required by lender as per your commitment letter

★ Review title commitment from Heartland Settlement Company

★ Be certain that funds for closing are in a liquid account 
and that certified funds are available

★ If estate is involved, contact us for other items required

★ Obtain pre-approval of powers of attorney from the settlement agent 
and the lender

things to bring to settlement
★ Good funds in the form of certified check or have funds wired to us

(contact us for wiring instructions)

★ Two forms of I.D.
Examples: Driver’s License, Social Security Card, Passport

★ Items required by your lender as per their commitment letter

★ Copy of Homeowner’s insurance policy (buyer’s policy only)



application:
HOMEOWNER

Ordered By _________________________________________________________________________

*Name _______________________________ *E-mail ____________________________________

*Phone ____________________________________________________________________________

*Fax _______________________________________________________________________________

Date Ordered _______________________________________________________________________

Seller/Present Owner __________________________ Social Security # ____________________

__________________________________________ Social Security # ____________________

Borrower/Purchaser ____________________________ Social Security # ____________________

__________________________________________ Social Security # ____________________

Mortgage Lender ____________________________________________________________________

*ADDRESS OF PROPERTY

Street ___________________________________________________________________________

City ____________________________________________________________________________

Township/Borough ________________________________________________________________

County _________________________________________________________________________

Zip Code ________________________________________________________________________

Is this a Purchase? ❑ Refinance? ❑ Construction Loan? ❑
Purchase Price _____________________________________________________________________

Mortgage Amount ____________________________________________________________________

LENDER CONTACT

Name _______________________________________________________________________________

Phone ______________________________________________________________________________

REALTOR CONTACT

Name _____________________________________________________________________________

Phone _____________________________________________________________________________

ATTORNEY CONTACT

Name _____________________________________________________________________________

Phone _____________________________________________________________________________

Anticipated Closing Date _____________________________________________________________

55 Commerce Drive, Wyomissing, PA 19610  ★ Phone: 610-478-1717  ★ Fax: 610-478-1716



application
LENDER /REALTOR /ATTORNEY

By  ___________________________________

Appl. Date ____________________________

Appl. No. _____________________________

Present Owner _________________________________ Social Security # ____________________

__________________________________________ Social Security # ____________________

Purchaser _____________________________________ Social Security # ____________________

__________________________________________ Social Security # ____________________

Mortgagee _________________________________________________________________________

Premises __________________________________________________________________________

Tax Parcel No. ______________________________________________________________________

Is this a Purchase? ❑ Refinance? ❑ Construction Loan? ❑
Purcase Price Lender Amount

____________ _____________

INSTRUMENTS TO BE DRAWN

Deed ________________________ Mtge. ___________________ Other ____________________

Last Deed _____________________________________ Searcher ___________________________

Special Instructions _________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Payoffs Required _____________________________________________________________________

Copies to __________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Settlement Date and Location ____________________ Applicant __________________________

______________________________________________________________________________

______________________________________________________________________________
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CUSTOMER

Everyone Wants to Close

Heartland Receives Closing 
Instructions and Documents

 from Lender

Preparation of Settlement  
Sheet and Required 
Closing Documents

Closing and Funding

Mortgage Company

Loan Application Process Begins

Credit History

Appraisal Verification of Employment,  
Current and Previous and Verification  
of Sufficient Funds to Close

Information Gathered and Packaged

Buyer Submitted for Approval

Buyer Approved

Lender Sends Closing Instructions

Application Received

Title Search Ordered

Tax Certifications Ordered

Title Search

Title Issued

Lien Payoffs Ordered

Heartland Settlement Company

A TITLE SEARCH INCLUDES

★ Search of History of 
Property: Owners of Record, 
Liens, and Encumbrances

★ Clouds on Title: 
Documents Filed by 
Legal Description

★ Search of Buyer and 
Seller: Liens, Lawsuits, 
Divorces, Probates, and 
Documents Filed by Name

what happens during the closing process
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